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Reports

Reporting will be done in JEMS 

according to «Guidance for 

JEMS» which is available on 

the Programme’s website 

www.latlit.eu 



www.latlit.eu

Reports

• Partner Report

• Project Report

• Final Report

• Report on achieved project results

Programme Manual section 6.3.
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ACCESS TO REPORTS IN JEMS

In JEMS LP assigns for each PP users to have access to reporting 

section
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Partner Report in JEMS
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Partner Report

Fill LP and each 
PP

Add supporting 
documents

Submit via JEMS 
to the National 
Control (NC)

Clarifications
NC issues 
certificate



www.latlit.eu

Organise procurement, sign contract, get approval from MoI

details here: https://www.esbendradarbiavimas.lt/kontroles-sistema/

National Control

• centralized, carried out by the Ministry 
of Smart Administration and Regional 
Development of the Republic of LatviaLV

• decentralized, each PP will contract
private audit companyLT

https://www.esbendradarbiavimas.lt/kontroles-sistema/
https://www.esbendradarbiavimas.lt/kontroles-sistema/
https://www.esbendradarbiavimas.lt/kontroles-sistema/
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General rules

• Expenditures included in the Partner Report must be paid out before the end of 

the respective reporting period and before the end of the project

• Costs paid outside the reporting period can be eligible only in exceptional cases 

indicated in Programme Manual section 6.3. 

• If LP/PP has no costs to report, the Partner Report still has to be formally

submitted (so called “zero costs report”) by the set deadline
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Content of Partner Report

• Report identification: Summary of partner’s work in reporting period, Partner problems 

and deviations (problems and deviations including delays from the work plan presented in 

the Application Form and the solutions found), Target groups (information on how the 

target group was involved in the project activities during period).

• Work plan progress: description of PP’s contribution to the activities, deliverables, outputs 

carried out in the reporting period.

• Public procurement: documentation of the procurement.

• List of expenditures: contains information about PP’s costs during the reporting period.

• Report annexes: supporting documents.
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Project Report

Project 
Report

LP Partner 
Report 

+certificate 
from NC

PP2 Partner 
Report

+certificate 
from NC PP3 Partner 

Report

+certificate 
from NC
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Reporting periods in JEMS

• Reporting period for 
all PPs – 6 months

• Reporting periods and 

deadlines for 

submission Project

Reports are indicated 

in JEMS by JS
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Project Report

Fills only LP

Achievement of 
activities from all 

PPs

Paid out 
expenditure 
from all PPs 

Submit via 
JEMS to JS

Clarifications

JS approval

Draft

Submitted

Verification ongoing

Reopened

Verified

Status of the Report
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Content of Project Report

• Report identification: summary information about the report, project 

highlights and outputs overview, problems encountered and target groups.

• Work plan progress: information on progress of the WP objectives, 

individual activities carried out in this period, deliverables and outputs.

• For each activity write what was done in this reporting period

• If the implementation of activity is delayed – specify the reason and when it will be

implemented

• If activity is planned for later period – specify in which period it will be implemented

• If supporting documentation was uploaded in the Partner report, specify the exact

location and file names
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Content of Project Report

• Results & Horizontal principles: information on achievement of results and 

contribution to horizontal principles.

• List of partner certificates: list of all partner certificates that will be added 

to the report.

• Project report annexes: upload area to view the files added in the WP 

section and attach additional supporting documents.

• Write clear file name – specify PP, activity No., Date, and the content of the file

• Make sure the file name is in English

e.g. A.2.1-Training for municipal employees-by LP-2026.06.11-List-of-participants  
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Payments

• No advance payments from 
the Programme are available

• The Project Report approved 
by the JS serves as a basis 
for MA to transfer the ERDF 
co-financing to the LP 
account

• Payments will be done in two 
separate payments to the LP 
for costs reported via Project 
Report 
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The timeline of reporting and 
payments

6 months 

(1 reporting
period)

2 weeks to 
prepare 
Partner 

Report and 
submit to NC 

via JEMS

2 months 
National 
Control 
issues 

Certificate

2 weeks for 
LP to prepare 

Project 
Report and 

submit to JS 
via JEMS

2 weeks after 
Project 
Report 

received MA 
processes 1st 

payment

70% of 
eligible ERDF 

to LP

1,5 months 
after 1st 

payment JS 
approves 
Project 
Report

2 weeks after 
JS approves 

Project 
Report MA 
processes

2nd payment 

30% of 
eligible ERDF 

to LP

Total time passed since the end of the reporting period – up to 5,5 months
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If during verification of the Partner 

Report by the National Control and 

Project Report check by the JS, PP 

or LP is asked to clarify or provide 

additional information about any 

part of the report, check of the 

report will be put on hold. 
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Final reporting period

• In the case reported costs for 

infrastructure works in the Project 

Report for the final reporting period 

constitute more than 25% of total 

reported costs, reimbursement of 

the ERDF co-financing will be 

processed in one payment to the LP 

within 2 weeks after the JS 

approves the final Project Report. 
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Payments by LP to PPs

LP receives money 
from the MA 

LP transfers ERDF 
co-financing to the 
PPs (not later than 

within 1 month)

LP uploads proof
in JEMS  within 5 
days after transfer
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Tips

• secure audit trail when 

implementing project 

activities from the very 

beginning of the project 

implementation 

All requested documents related to costs are listed in the 

Programme Manual section 7.5. 
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Final report

How?
Submit via JEMS to JS together with Project Report after the last 

reporting period

Why?
To report on the final achievements of the project objective, main 

output(s) and result(s)
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Report on achieved project results

When?
One year after the end of the project

Why?
To report on project results and to justify durability
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Report on achieved project 
results
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Report on achieved project 
results
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JEMS

A separate Q&A webinar 
could be organized closer to 
the end of the 1st reporting 
period to answer the 
questions on reporting in 
JEMS
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